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PowerPoint Presentation Information and Guidelines


There are many software programs that are used today to make formal group presentations.


HSFO will only support PowerPoint presentations using the PowerPoint Viewer.


Other Software


If you wish to use another program, you MUST provide your own laptop equipped 

with such software AND your presentation. 


You may also use your own computer projector.


We can also connect your laptop to our projector.

We will use the standard 14 pin VGA female video output connection  (or monitor connection), which is actually an output plug on your machine. We have male 14 pin VGA cables to connect your machine output to our projectors.

Staff Assistance

Remote controls for projectors have proven to be unreliable, easily lost, and impossible to locate if misplaced during a previous session or left at a previous location, therefore we will not rely on remote controls. Instead, we will  have a staff assist you - to manually, rather than remotely, change your slides. 

You may have your own staff, who may be more familiar with your presentation assist you. 

Let your moderator know if you need such assistance from HSFO, or your decision to rely on your own staff support.

Presentation Changes

Should you need to make last minute changes to your presentation, you will be responsible to have the technology available to you to complete such changes.

Computer Projectors

We have a limited number of computer projectors available. Should you need one, please inform your moderator as soon as possible. We can not guarantee the availability of a projector on the day of your presentation.


Presentation Media

CD-ROM and 3 ½ inch floppy diskettes are commonly used to store data presentations. However some laptops may have only one readable removable data drive. (CD-ROM or floppy, but usually not both) It may be helpful to bring your presentation on BOTH media. This will help us transfer your presentation to the laptop hard drive, so the presentation will run faster. If your presentation does not have to be instantaneously updated, it would be helpful for HSFO to have your presentation well before the presentation date.

Presentation size (in computer data terms) for previous years has ranged from 50 kilobytes to 750 kilobytes. (easily stored on a 1.44 megabyte floppy). If you burn your presentation on a CD-ROM (i.e. CD-R media disc), it would be readable by more machines (vs. rewritable or CD-RW media disc which may not be as universally readable by various machines). So we recommend that you use CD-R's if you are going to place your presentation on CD media. 

PowerPoint Viewer 97 for PowerPoint 97, 2000, and 2002 Users

    * You can view and print presentations, but you cannot edit them in the PowerPoint Viewer.

    * The PowerPoint Viewer supports all PowerPoint 97 and PowerPoint 95 features.

    * The viewer does not support some PowerPoint 2000 and 2002 features:

          o Picture bullets

          o Automatic numbering

          o Animated GIF pictures

          o Microsoft Visual Basic® for Applications (VBA) controls

          The viewer does not support o ActiveX® controls

PowerPoint Viewer 97 for PowerPoint 97, 2000, and 2002 Users

    * This viewer works with the following Office applications:

          o PowerPoint 2002

          o PowerPoint 2000

          o PowerPoint 97/98

          o PowerPoint 95

Download PowerPoint Viewer

If you wish to test the viewer compatibility with your presentation - Download the viewer. 

The PowerPoint Viewer (2.8 megabytes) is available for download free of charge from Microsoft at:

http://office.microsoft.com/downloads/default.aspx?Product=PowerPoint&Version=95|97|98|2000|2002&Type=Converter|Viewer
or

http://microsoft.com/downloads/details.aspx?FamilyId=D1649C22-B51F-4910-93FC-4CF2832D3342&displaylang=en    

